UBND XA MUONG TUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PTDTBT TH NAM HE Pjc lap - Tw do - Hanh phiic

S6: 05 /QC-THNH Mueong Ting, ngay 06 thang 07 nam 2025

QUY CHE
QUAN LY VA SU DUNG TAI SAN CONG CUA
TRUONG PTDTBT TH NAM HE NAM 2025
(Ban hanh kém theo Quyét dinh s6: 05 /QD-THNH ngay 6
/01/2025 cua Hi¢u trudng Truong PTDTBT TH Nam He)

CHUONG 1
NHUNG QUI PINH CHUNG

Diéu 1. Pham vi ap dung.

1. Quy ché quan 1y va s dung tai san cong Truong PTDTBT TH Ném Hela
can cu co tinh phap 1y dung d€ di€u chinh cac hoat dong thuc hién cac nhiém vu
cua truong, dam bao quan ly tai sdn cua Nha nudc theo co ché duge ban hanh kém
theo Nghi dinh 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua Chinh phu va
Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 hudng dan mét s6 ndi dung thi
hanh nghi dinh 151/2017/ND-CP ngay 26/12/2017 cua chinh phu quy dinh chi tiét
mot sO diéu cua Luat quan ly, st dung tai sdn cong .

2. Céc céan bg cong chuc, vién chuc, giéo vién, hoc sinh, ’lao dong thudc
Truong PTDTBT TH Nam He thudc pham vi di€u chinh ctia Quy chénay.

Diéu 2. Co sé phap Iy.

- Quy ché quan 1y va str dung tai san cong cua Truong PTDTBT TH Nam He
dugc xay dung dya trén Luat quan 1y sir dung tai san cong s6 15/2017/QH14 ngay
21/6/2017 cta Quoc Hoi.

- Can clr Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu va
Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 hudéng dan mdt s6 ndi dung thi
hanh Nghi dinh 151/2017/ND-CP ngay 26/12/2017 cta Chinh phu quy dinh chi
tiet mot sO di€u cua Luat quan ly, st dung tai san cong .

Diéu 3. Muc dich.

- Quy ché quan 1y va sir dung tai san cong cua Truong PTDTBT TH Nam He
dugc xay dung, ban bac thido luan cong khai dan chua dé thong nhat thuc hién va
giam sat vi¢c thyc hi¢n trong toan co quan.

- Thuc hién phéap 1énh thuc hanh tiét kiém, chéng lang phi nham nang cao y
thure trach nhi€m cua cén bo, cong chure trong viéc bao vé va st dung tai san cong.

- Tao diéu kién chg cac phong chﬁ dong trong viéc sir dung va quan ly tai san
cong mot cach hop ly d€ hoan thanh t6t chirc nang, nhi€ém vu dugc giao.

- Thuc hién quyén tu chu dong thoi gan voi trach nhiém cua thu truong don
vi va can by, cong chuc trong viéc thuc hién nhiém vu duoc giao theo qui dinh
cua phap luat.



CHUONGII o
QUI PINH CHUNG VE QUAN LY VA SU DUNG TAI SAN
CONG

Piéu 4. Cac loai tai san va cong cu dung cu khi mua vé ké toan lam thu tuc
Xuét, nhap kho, mé s6 sach chi tiét, cap nhat dé theo doi tung loai, lap s6 thé tai
san theo quy dinh.

Riéng déi vOi cac mdy moc thiét bi van phong phuc vu cho cong viéc khi co
nhu cdu mua sam thay thé, cac phong phai ra soat dinh mirc va dang ky tur dau
nam dé thuc hién theo phuong thirc mua sdm tap trung cia tinh.

Piéu 5. Khi giao nhan tai san, cong cu dung cu nguoi ¢ trach nhiém quan 1y
hoic sir dung phai ky nhin vao s6 giao nhn tai san.

Picu 6. Bdi véi nhing tai san la may moc thiét bi da giao trach nhiém cho
ngudi quan 1y sir dung, néu can diéu dong, giao cho phong, bo phan khac hoac
nguoi khac quan 1y sir dung phai xin y kién tha truéng don vi xem xét, giai quyet
va lam du cac thu tyc giao nhén tai san, chuyén bién ban ban giao cho ké toan dé
cap nhat sb sach kip thoi. Tuyét d6i khong cho ngudi ngoai co quan vao st dung
tai san cua truong.

Piéu 7. Nguoi lao dong lam hu hong dung cy, thiét bi hodc c6 hanh vi khac
gay thiét hai tai san ctia ngudi str dung lao dong thi phai bdi thudng theo quy dinh
cua phap luat.

1. Truong hop nguoi lao dong gay thiét hai khong nghiém trong do so suat voi
gia tri khong qua 10 thang luong t6i thiéu ving do Chinh phu cong bd duoc ap dung
tai noi nguoi lao dong lam viéc, thi ngudi lao dong phai boi thuong nhiéu nhat 14 03
théng tién luong va bi khau trir hang thang vao lwong theo quy dinh tai khoan 3 Diéu
101 cta B9 luat lao dong.

2. Nguoi lao dong lam mét dung cu, thiét bi, tai san cua nguoi st dung lao
dong hodc tai san khac do nguoi s dung lao dong giao hodc ti€u hao vat tu qua dinh
mirc cho phép thi phai bdi thuong thiét hai mot phan hodc toan bo theo thoi gia thi
truong; truong hop c¢6 hop dong trach nhiém thi phai bdi thuong theo hop dong
trach nhiém; truong hop do thién tai, hod hoan, dich hoa, dich bénh, tham hoa, su
kién xdy ra khach quan khéng thé ludng trude dugc va khong thé khic phuc dugc
mic du di 4p dung moi bién phap can thiét va kha ning cho phép thi khong phai boi
thuong.

Piéu 8. Nguoi duoc giao quan 1y str dung tai san phai c6 trach nhiém bao
quan. Khong dugc cho ngudi ngoai co quan muon, dem ra khoi co quan néu chua
duoc su déng ¥ cua nha truong, néu lam hu hong, méat mat phai chiu trach nhiém.
Chua hét thoi han st dung theo quy dinh ma hu hong, mat mat, khong sir dung
dugc nita thi phai bao cho hiéu truong dé dé xuat xur 1y hodc trang bi bo sung.

- Truong hop tai san bi hu hong can sta chita, nguoi duge giao quan 1y, sir
dung tai san 1am gidy dé nghi stra chita c6 x4c nhan cta hiéu trudng.

+ Néu tai san bi hu hong do ngudi sir dung tai san st dung khong ding quy
trinh k¥ thuat hodc ¢6 y 1am hu hong thi tuy theo mirc d6 hu hong ma ngudi st
dung tai san s€ bi xtr phat theo quy dinh.



+ Néu tai san bj hu hong do khach quan thi cac bo phan s& 1am dé xuit stra
chira, mua phu tung thay thé (néu c6) kém bao gia trinh hi¢u truéng.

- Truong hop tai san bi hu hong khong thé stra chita dugc, can phai trang bi
bd sung hodc ¢6 nhu cdu mua sam mdi thi nguoi str dung tai san phai lam giay dé
nghi mua sim c¢6 xac nhan cua cic bd phan trinh hiéu trudng xem xét, quyét dinh.

Piéu 9. Khi tai san da hét han st dung, cac bo phén chu dong phdi hop danh
gia lai tai san dé dé xuat lam thu tuc thanh 1y hodc ti€p tuc gia han thoi gian st
dung.

Piéu 10. Viéc sir dung, trang bi tai san co quan phai dam bao nguyén tic tiét
kiém, hgp 1y phu hgp véi cong viée cia co quan va dinh mitrc tiéu chuan quy dinh.
Nhitng tai san, phuong tién thong tin... cia co quan, chi dugc st dung vao muc
dich cong vy, néu st dung vao vi¢c riéng thi nguoi st dung phai tra ti€n; néu st
dung vuot qua dinh mtrc, ti€u chuan quy dinh thi phai trd khoan tién vuot qué dinh
muc.

Piéu 11. Qui dinh chung vé quan 1y, sit dung may méc, trang thiét bi vin
phong.

1. Nhitng qui dinh chung:

- Chi str dung di¢n thoai phuc vu nhiém vu thong tin lién lac chung ctia don
vi, khong dugc sir dung vao viée riéng.

- Khi dién thoai trao ddi cong viéc can chuén bi trude ndi dung, trao doi ngén
gon.

2. Nhitng qui dinh cy thé:

- Hang thang khi c6 bang thong bdo cudc st dung dién thoai cia Buu dién,
néu bo phan nao su dung dién thoai vugt mure khoan thi ké toan thong bao dén bo
phén suir dung do dé c6 bién phap tlet kiém. Cudi qui, can cr vao s tién vuot mirc
khoan, ké toan thong bao thu hdi s tién vuot khoan cua bo phan su dung dién
thoai d6 dé hoan tra lai kinh phi cho co quan, sb tién vuot dinh mtc khoan s& trir
vao luong cua nguoi dai dién (da dugce qui dinh rd tai diéu 10 cia quy ché chi tiéu
ndi bo ).

3. Qui dinh vé st dung dién trong co quan:

Tat ca can bo, cong chuc trong co quan déu cé trach nhiém thuc hién qui

dinh:

- Hét gio 1am viéc phai tat toan bo thiét bi dién, ngudn dién trong phong.

- Khong st dung céc thiét bi dung dién cho nhu ciu c4 nhan nhu danh tro
choi dién tir trén vi tinh, khong dun nau cho nhu cau ¢4 nhan & co quan..

- DBbi vé6i hoi truong, cac phong hop khi str dung diéu hoa, chi bat trude 10
phut va phai tat ngay sau khi cudc hop két thic.

~ CHUONG III
TO CHU'C THU'C HIEN



Picu 12. Qui ché nay c6 hiéu luc thi hanh tir ngay ky. Ban gidm hiéu va toan
thé gido vién, nhan vién co6 trach nhiém thi hanh quy ché nay./.
Piéu 13. Giao cho Ban thanh tra Nhan dan kiém tra, danh gia tinh hinh két
qua thye hién quy ché trén, bdo céo hi¢u truéng dinh ky hang qui.
Picu 14. Nhitng ndi dung khac vé quan 1y va st dung tai san cong khong néu
tai qui dinh nay duogc thuc hién theo cac qui dinh hién hanh.

PTDTBT
TEVHOC | B



UBND XA MUONG TUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PTDTBT TH NAM HE Poc lap - Tw do - Hanh phic
S6: 02/Qb-THNH Muong Tung, ngay  thang 01 nam 2025
QUYET DINH

V/v ban hanh quy ché quén 1y va sir dung tai san cong cia
Trwong PTDTBT TH Nam He nam 2025

Cén cu thong tu : 52/2020 ngay 31/12/2020 Piéu 1& Trudng Tiu Hoc ban hanh
chirc nang, nhiém vu, quyén han cta Hiéu Truong PTDTBT TH Nam He;

Can cit Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cta Chinh phu va Thong
tu s6 144/2017/TT-BTC ngay 29/12/2017 huéng dian mot sé ndi dung thi hanh Nghi dinh
151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy dinh chi tiét mot s6 diéu cta Luat
quan ly, sir dung tai san cong;

Can cu Nghi dinh 130/2005/ND-CP ngay 17 thang 10 ndam 2005 cia Chinh phu
va Théng tu sé 45/2018/TT-BTC ngay 07/5/2018 cua Bo Tai chinh vv quy dinh ché d6
quan ly tinh hao mon tai san c¢b dinh trong cac co quan Nha nudc;

Xét dé nghi cia bd phan chuyén mon nha truong
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay bang ché quan 1y va sir dung tai san
cong cua Truong PTDTBT TH Nam He nam 2025;

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay 01/01/2025;
~ Piéu 3. Ban giam hiéu va toan thé gido vién, nhan vién ¢4 trach nhiém thi hanh
quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu diéu 3; I
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Nguyén Pirc Duy
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